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Working with me

Ways of working

Information
about my
schedule

My best
working
environment

Best way(s) to
communicate
with me

How I like to
receive
feedback

What I need
from a
manager

How I like to
collaborate

What gives me energy

My main strengths are Areas I'm trying to improve

Managing me

My development


	Employee name: Your name
	What gives me energy: Are you an introvert or an extrovert? What tasks, interactions or habits give you an energy boost?
	A quick overview of your job role: Enter your job title and a quick overview of your role here.
	Receiving feedback: Do you prefer face-to-face conversations, written information, or informal catch ups?
	Needs from a manager: How can your manager support you? Do you prefer regular contact or have a more independent style?
	Collaboration: How do you work best in a team?
	Schedule information: What time are you at your best? Is there a particular type of flexibility you might need?
	Working environment: Do you need quiet time to focus or do you prefer an energetic workplace?
	Communication: Do you prefer phone calls, emails, in person conversations? Are you direct or more chatty?
	Strengths: What are your super strengths? What topics can you give advice on?
	Improvement: What skills and qualities are you working on at the moment?


